
 

Students’ quick guide for Eikon DFO (Datastream for Office) 

 
 
Thomson Reuters’ Eikon DFO provides access to a large range of financial data of companies and stock markets, among 
others mergers and acquisitions, pricing for equities, bonds, futures and options, I/B/E/S consensus and history.  
 
Eikon runs on all cloudbooks available in the library. The librarian at the information desk will give you access to the 
program.  
 
General recommendations:  

- Eikon requires a great part of the cloudbook’s memory. Therefore, we recommend using the program alone and 
not simultaneously with other demanding programs or online services (e.g. SPSS, music/video streaming, etc.).  

- In order not to block the access/license to other potential users, please close/shut down the program as soon as 
you have finished your search and data retrieval. 

 
Get started! You can use Eikon DFO in two ways: via the stand-alone program or via the Excel Add-ins. 
 
1) The stand-alone program  
 
After logging in, a menu bar appears at the top of the screen. You may either enter a keyword or app name in the search 
field or you click on the menu button           in the upper left corner. Subcategories will open up from which you may 
select the app you need. A list of selected apps is shown as well (see below).    
Once you open an app, it is added to your current workspace. Go to the upper right corner if you want to add more 
workspaces (not in the picture).  

 

 
 
  



2) The Excel Add-ins  

First, you have to log in to the stand-alone program. Then select from the start menu > Thomson Reuters > Thomson 
Reuters Eikon – Microsoft Excel.  

 

After restarting Excel, you find an additional ribbon called “Thomson Reuters Datastream”. To activate its functions, 
please click again Sign In the Thomson Reuters ribbon/add-in.  
 

 

You can now start using the add-in functions, e.g. for a Time Series Request on Microsoft’s monthly stock price of the  
last two years.  

Excel will open. Among the ribbons you find one called “Thomson Reuter”. This 
ribbon is the main Eikon add-in. In order to activate its functions, click on Sign In. 

In order to use the Datastream functions, an additional ribbon has to be added. 
Click on Options, then Apps, and then Enable the 8 apps in the list. Wait until it 
displays “Restart required” for all apps, then close and restart Excel (not the PC).  



 
Key Functions of the Thomson Reuters ribbon  
(The following two images are taken from thomsonreuters.com) 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

http://financial.thomsonreuters.com/content/dam/openweb/documents/pdf/financial/eikon-microsoft-office-add-in.pdf


 
 
 
 

 


